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Things to Bring for your Application for Agency Site Recognition:
⁮        Copies of your organization’s articles of incorporation and bylaws

⁮
Copy of fee schedule for services (if any)

⁮
Evidence of tax-exempt status – Internal Revenue Service Code Section 501(c)(3) letter from the IRS to your organization certifying your organization’s status as a non-profit

⁮
Statement of sources of funding (include name of the source, e.g., Good Deeds Foundation, and the amount of support)


Statement of organization’s immigration knowledge and experience 

 
 ⁮    Number of staff and position descriptions


 ⁮    Chart showing supervisory system


 ⁮    List of technical support organizations, e.g., ASISTA, Legal Momentum IWP


 ⁮    List of on-site and internet immigration law library resources


Documents to support staff knowledge and experience with immigration law

⁮     List of library resources

⁮     Up to date staff resumes

⁮     Letters of recommendation attesting to your agency's background and capacity to practice immigration law

⁮     Copies of agendas for any immigration law training sessions staff have attended

⁮     Copies of Attendance Certificates for immigration law trainings staff have attended

Things to bring for Application for Agency Staff Accreditation: 
⁮
Rough draft of a letter from your agency director requesting accreditation.  Your letter should include:


A.
Statement that staff person has adequate experience and knowledge of immigration law and is a person of good moral character


B.
Description of the types of work the staff person has done and training and/or mentoring received

          
C.
Name of staff person’s supervisor(s)

⁮        Rough draft of a resume appropriate for BIA accreditation in the following format: 

Name and Agency Contact Information

Employment Experience in reverse chronological order (only that which relates to immigration law)

Training and Education in reverse chronological order (only that which relates to immigration law plus any degrees)

Community Involvement (this could include participation in faith, public service, charitable groups, parent teacher associations, etc.)

Language Fluency

                  
References (three is adequate and it is good to have one who is an


immigration law practitioner)

